
Office (719) 481-1047 
Cell (719) 491-8823 
Fax 

office@iacksonhomesrandc.com 
will@iacksonhomesrandc.com 

Your Company: _____________________________ _ 

VENDOR POLICY 

VENDOR MUST PROVIDE: 
• Certificate of Insurance for General Liability AND Worker's Compensation

o Emailed, mailed or faxed to Jackson Homes directly from insurance provider
o Jackson Homes MUST be listed as Certificate Holder
o If Vendor adds additional employees, Vendor must provide Jackson Homes with

an updated Certificate of Insurance for both liability and worker's comp
o Yearly renewals MUST be sent to Jackson Homes
o Failure to provide current certificate of insurance can prevent you from doing

work with Jackson Homes
• W-9 (attached)
• Declaration of Independent Contractor Status Form (attached)
• Vendor Contact Information Sheet (attached)
• Contractor Safety Program (attached)

SUBMITTING INVOICES TO JACKSON HOMES 
• Our pay period runs Sunday to Sunday
• All invoices MUST be turned in by close of business on Mondays
• Invoices may be emailed or faxed to the Jackson Homes office
• Invoices should clearly identify the proper ty worked on and the work completed
• All invoices will be reviewed to confirm work is complete and accurate and that the

pricing is accurate
• Payment method will be a check that will be mailed the FOLLOWING Monday to the

mailing address provided on the W9 unless othe r arrangements have been made
o EXAMPLE:

VENDOR. __ 

• You complete 3 jobs during the week of 1/1/01-1/8/01.
• You turn in 3 separate invoices for each job on Monday 1/9/01
• You r check will be ready on 1/16/01
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